I PARKS &
PEOPLE

FOUNDATION

Summer Programs Counselor

Job Description

TITLE: Summer Programs Counselor

MAJOR RESPONSIBILITY: Responsible for the hands-on delivery of academic instruction, supervision, and welfare of a class of 12-
15 students.

REPORTS TQ: Site Coordinator

ESSENTIAL FUNCTIONS:
1. Delivery of Instruction:
Provide daily reading skills instruction,
Ensure adherence to schedule through smooth and timely transition between daily activities.
Deliver daily lesson plans,
Take and submit daily attendance. Document and report to site coordinator. Make daily phone calls to
parent/guardian of absentees as appropriate,
Assist enrichment providers with planned activities.
Supervise students on planned field trips and outdoor exploration experiences.
Manage classroom in accordance with camp guidelines and Parks & People policy.

Maintain records including student performance, attendance, disciplinary actions taken, and other reports as
requested.

Attend and participate in staff planning meetings.
. Participate in other camp activities as requested and as appropriate to position,
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2. Supervise Participants
a. Ensure that all students are actively engaged in the learning process.
b.  Utilize positive behavioral management techniques.
¢.  Ensure students behave in a safe, respectful, and orderly manner.
d. Assist in meal distribution and clean-up.

KNOWLEDGE: Background or strong interest in education or other related field preferred. Previous experience in education or
working with youth enrichment programs preferred. Knowledge of different learning styles and methods of content delivery.
Ability to deliver lesson plans and instructions appropriate for grade level. Ability to connect and communicate with youth.

Knowledge of special education laws and regulations. Ability to make accommodations for the diverse learner. Good oral/written
communication skills,

PROBLEM SOLVING: Outstanding human relation skills needed to inspire and motivate students. Good time-management skills
needed to handle multiple, concurrent classroom activities which serve the needs of students. Develop goals and objectives
appropriate for each student’s performance level.

ACCOUNTABILITY: Goals and objectives are set with the assistance of the Site Coordinator, Academic Advisor, and Academic
Coordinator. Function independently to manage classroom activities. Ensure that students accomplish camp goals and objectives
in a timely manner. Responsive to parental involvement and communications. Counselors who have degrees in other fields, who are

not certified as teachers, or who may still be in college will be matched in a mentoring/partner relationship with an experienced
Academic Mentor,

STRATEGIC IMPACT: Through hands-on reading instruction methods and positive modeling, assist students in mastering reading
techniques and developing a love of learning. Classroom activities are developmentally appropriate, designed to build reading skills

and self-confidence and minimize “summer loss” with academie skills. Engage students as full partners capable of learning and
understanding.



The Best Of Us

You Get The Best of Me When:

You Get The Worst of Me When:

You Can Count On Me:

This Is What | Need From You:

© Copyright Gallup, Inc.




o Staff Skill Assessment

The following questions could be given out in hard copy or incorporated into an onlinesurvey, like Survey Monkey.

Thiskquéstionnaire is intended to help us determine the kinds of workshops and training to offer staff members
this summer. Please respond to the following statements about your experience/expertise.

No experience/ Some experience/ | A lot of experience/
expertise expertise expertise

Writing curriculum or lesson plans.

Planning thematic units.
Teaching thematic units.

Understanding the needs and interests of
the kids we serve.

Getting kids interested and engaged in
what you are teaching.

Making sure kids are safe, both physically
and emotionally.

Resolving conflicts.

Managing classroom/group behavior.

Letting kids take on leadership roles in
your class/group.

Engaging the kids in group decision-
making.

Builﬁ'i"ng positive relationships with kids.

Connecting with parents.

Connecting to community resources.

Knowing academic standards for the age
group with which you work.

Teaching academic subject matter.

Using project-based learning.

Knowing about learning theory —
i.e., understanding how kids learn.

Evaluating youth work through assess-
ments, portfolios and project rubrics.

Managing other staff.

Organizing field trips.

Managing groups during field trips.
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OST Initiative

Site:

Relationships

Out of School Time

Frontline Staff Leadership Training

Environment

Staff:

* Have positive
interactions with

/

/

every student

* Greet every student
at club time

There is:

¢ A positive Climate
¢ Expectations that are

* Praise and recognize good
behavior and choices

* Encourage

¢ Staff works well with:

- Other staff
- School
- Parents

ctor

Skills to:
* Lead programs in an engaging way

e Enhance programming
* Meet program goals

clear and reasonable
* Incentives and
consequences
¢ Space for exploration
¢ Reading areas
* Books accessible to
children

Activities are:

Planned and practiced
Scheduled
Frequent

Staff are offered:

* Consistent feedback
¢ Professional
development

Purposeful
Engaging
Provide new
experiences

® & & ¢ o o

opportunities

AN
\

Staff Skills

Activities

Based on the X-Factor Chart, our areas for growth are:
1.

.

OST Enrichment Coaches:

Angela Cardamon
amjc.ost@gmail.com
408-497-8380

Kate McCormick
kate.mccormick.ost@gmail.com
515-306-3260
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